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Personal Description Form
	How to complete this form: Each staff member, customer or passer-by that witnessed the incident must complete this form immediately after the incident. Complete a separate form for each offender. Place ticks in boxes where appropriate. If the answer is not known, write UK against the heading. Do not consult with others when completing this form.

	Centre/location:

	Date:
	Time:
	
	

	Nature of offence (hold-up, theft, fraud, abduction etc):

	Names/nicknames used:

	Sex:
	Male
(
	Female 
(
	

	Approximate age:

	Nationality: 

	Height:
	Cm
	Ft
	

	Build:
	Thin 
(
Fat 
(
	Medium
(
	Stout
(


	Posture:
	Erect 
(
	Stooped 
(
	Slouched 
(

	Walk:
	Quick
(
	Slow 
(
	Limp 
(

	Voice:
	Clear 
(
	Thick 
(
	Soft 
(

	Accent:
	Words used:

	Demand:
	Verbal
(
	Written
(
	

	Describe article used to carry money/stolen goods:



	Jewellery:

	Mannerisms:

	Clothing (provide as much detail as possible):



	Weapon:

	Method and direction of escape:



	Vehicle (if used):
	Make:

Colour:
	Model:



	What did the offender do?

Name and address of witness:



	Face
	Long
(
	Round
(
	Lean
(

	Complexion:
	Fair
(
Fresh
(
	Dark
(
	Wrinkled
(

	Hair colour:

	Hair style:
	Bald
(
Long
(
Crew-cut
(
	Straight
(
Curly
(
Receding
( 
	Wavy
(
Woolly
(

	Moustache:

	Forehead:
	High
(
Narrow
(
	Wide
(
Receding
(
	Low
(

	Eyes:
	Colour:

Wide
(
Staring
(
	Sleepy
(
Squinty
(
	Narrow
(
Bulging
(

	Spectacles:
	Colour:
Shape:
	Frame:

	Tinted
(
Thick glass
(

	Ears:
	Size:
	Shape:
	

	Nose:
	Size:
	Shape:
	

	Lips:
	Size:
	Shape:
	

	Teeth:
	False
(
Uneven
(
	Natural
(
Good
(

	Chin:
	Size:
	Shape:
	

	Hands:
	Left-handed
(
Right-handed
(
Callused
(
Soft
(
Hairy
(
	Size:

Nails:

Missing/deformed fingers:

	Gloves:
	Type:
	Colour:
	

	Scars/tattoos/discolouration (fully describe):



	Additional comments:
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